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FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-EM-1 for instructions on completing this form. Forward signed original to! 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. I 

, '  Attention: Scheduling Section 

1 ___-_. 
' Aoolication Date 
' March 27,' 1985 

: 
24: -.;,m,----...-- .. . 

.-._ ~~ (912) 964-3886 
. ~~. ~~~ - 

Post O f f i c e  Box 2406 ,.- . ~ 

. 

~ ~ . _-.- 

. ~~~. 
Execut ive Secretary 

~~~ ~ 
~ -~ - ~~ 

FOR AGENCY USE 

I__ -~ 

127 

j 2. hijoa to Contact 

Mary ~- Morgan ~ ~. . 

I T A c t i o n  Requested 
a. a Estaolisn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
c,_ -u Amegd ~Apelication Np. ~-~ r~~ _ _ ~ ~ .  .= ,,-Check 

I 5, R d r d t  Series Title (followad by title used in office; if different) 
L -  

I I 4, Bar25 of Series I Ear:iest Latest 

i I , 1979 ~ F-. o Date ~~ 1: Commodity ~~ 7. Rate Quotation Correspondence F i l e  (Commodity ~- ~ . . . ~ _ _ ~ ~ ~ _ ~ _ ~ ~ ~ - ~ ~ ~ . _ _ - _ I  File) 
6: %&n and Mica function What is t he  function of the Division and the Office in which this record series is created) 

. . .  . .- - ~~ I :  The D i r e c t o r  of T r a f f i c  and T a r i f f s  d i r e c t s  a l l  t r a f f i c  and p r i c i n g  func t ions ,  t a r , i f f  
rates,  r u l e s  and regu la t i ons  a f f e c t i n g '  GPA operat ions.  
( 1 )  F i l e s  r a t e  proposals w i t h  r a i l ,  motor t ruck ,  and ocean c a r r i e r s  seeking adjustments 

t o  mainta in  GPA's compet i t i ve  p o s i t i o n  as'necessary. Prepares suppor t ing test imony 
fo r  presenta t ion  t o  var ious  rate-making bodies as r e l a t e d  t o  these proposals. 
and handles documents as needed t o  defend or  prosecute cases before Federal Mar i t ime 
Commission. 

( 2 )  Prepares and formulates p r i c e  quota t ions  f o r  GPA customers regarding rates,  p r i c l t i g  
r u l e s  and regu la t i ons  i n  e f f e c t  a t  GPA f a c i l i t i e s .  

( 3 )  Discusses w i t h  compet i t i ve  p o r t s  i n  t h e  Nor th A t l a n t i c ,  South A t l a n t i c  and Gulf Range, 
sub jec ts  of  mutual i n t e r e s t  concerning i n land  rates,  r u l e s  and regu la t ions .  

Thisfile contains the following documents finclude form numbers and ritles, if any): 
Attach samples of the file. 
Rates quoted fo r  hank1 ing  var ious  commodities through t h e  Por t .  

Examples o f  d u t i e s  are:  

Prepares 

- _ ~  
~~ 

~ _. ~ ... - . ~~ ~ .- - ~ 
~ ~~~ 

Y R e c o r d  Series Description 

Documents relating to: 

Included are: Correspondence t o  and from customers ( regard ing quo ta t i on  o f  
ra tes ) ,  var ious  drawings ( s p e c i f i c a t i o n s  on equipment s i z e ) .  

I I 

File is arranged: A lphabe t i ca l l y  by  commodity. 

. i__ ~__.______~___I__  .~ ----- l__l_l- . . , ~  

-.__--I___ 

ll_l__--- 

8. Monthly ReferezRate How often are records referred to which are: 
da da l y  . Thirteen to twenty-four months old 8 l y  One to six months old _~~__  

twenty-five months and older-~ ~ ~ - 7  

Letter-size drawers ----.~--; Legal-size drawers 

Seven to twelve months old T-; 
.--- _ _ _ _ _ _ _ _ _ _ _ ~ c _ _ _ _ _ I _ _  .-l_̂ l~__ 

Accumulationof Records 1 Box 
; Shelves ---; Other (specify) 

I 

. .  .. .. . ,~ . .., . . .  



--- -~ ~ ~~ 

-- -. - -~ 
r~ 

~- ~~ .~ ~ ~ 

. .  - I_ 

10.~~0uestionnaire (Place ~~ an ...- ~ _ ." in the - prgpxlgl&r -/? 
a. I s  this the official copy of the series? 

a boes the series contaif cpnfidential information requiring security handling? If yes, cite law or regulation. 

d. Does this series have historical or lonpterm ~ research . ~ . ~  ..~ ~~ value? ~ - 
e. When one or 40 documents in the file make it necessary to keep the entire fi le for a long period, could these 

= --l!-notyvhcrgjsxit?-- _ _ _ _ _ 1 ~ _ . . ~  __ll_._l__ 
81 

1 '  .___-. ~ 1-- ~ - _ 1 _  

i 
~ ~ ~ . ~___ ~ ~ ..I___ 

- .  ______ ' ~I ~ __-_ . c. Is this a vital record? 
~ -~ -. 

~~ 

L o n a r m  Research Va I ue t o  P o r t  

-~ . documents be sqheduled s e w a t e l Y L ~  ~-~~LA-:.-:-_=. .. ~ , # . . ,  ...'- ~ ~ . .  . ~ __ - 
-3. . Is  thcinformation ~mntained in this seriesever Dublirhed! _lt~ves,a~ach-coDu-_-~~_-  tariff^ I_ -1~ ft-1. _ -  - 

" .  . .. 
g. Is  the information contained i this series ever analyzed and/or recorded in'a summarized report? 

h. 1s there a duplication of t h i s  series in your office, or in another office or'agency? .' 

.. . 
, ~~~~ _ _ . _ ~  .- - ______ . - 

. ~ . If ves. artachcoov,._~Rate S ?, t A - s  as r e v  I red. 

IfaLe;,&erel A l  I d i v i s i o n s  th roughout  port. ~.~ ... -. - ----. .~ ~.._.-_ - .  ~~ . - ~ _  .. ~ - ~~ 

-- ~i. ~ Is thi series lor hmaiorpoItho ofi~l.re~ularlvmicrofilmed? ~ ~ _ _ _ ~  __ 
_. I . -  Does therecord setkesult illa computer Drjntcut? ~~ ~~ -. . ~ ... - 

1. Retention Requirements ..I The foltowing requires the series to be kept: 
~ 

-years. 
b. Statute of limitatign ., - ~ ~-years. e. Administrative need -~- -..years. 
c. Fe.deral law ~ - ~ .years. f. Federal retention instructions -_~--years. 

3 ~~~ 

5 

.~ .~~ ~~~ ~ ~ _ . ~ ~  ~ ~ 

a. State Law ~-~ ~~ ~ ... ~~ - --years. d. Audit period I _- 

.~ 
Attach,copy or excerpt of l a w  or.regulations. Explain administrative need, 

. . ~  . .  . .~ ~. . .- . .  . ~. ~~.~ . . .  .~ . . .  . ~. ~ 

Long te rm research f o r  . .  po r t .  
- ., . .  ~ 

- ...~ - . . ~  

~~ . . -  . . .  . . ._ 
, . ~  , . ,  . ~ ~ . .  

~- .__. .~ -.. ~ ,~ " . .  
~ ~ . .  ,~ . - .. , - . -  ~~ .~ .~ .- 

I?. Am&d Disposition Instructions This agency recommends that t 

[9 Calendar Year: 0 Fiscal Year; 0 Other LL. 

file series be C u t  otf at thb end of each: . . . . 

. ~~ ~ . ~~ .~~ ~. .-----then, - . . - ,  .~ ~~ .~ 

- _  - .~ . .  .~ - - .  . .  , .  

. .  , [3( Hold in the current fi les area --.-.- month(s) - 3 ~  . . . year(s); then 
B( Tranifar to local holding arca,hold ---~2.~:.~~~.yea?(s);then - ~ " .  - . ~ ~ .  - .  . - 

0 Transfer to State Rewrds Center; hold 
I3 D&jirO$. 
0 Transfer to Stir.? Archive: for permanent retention, 1 

0 Other (Specify) 

. .  

-. . ,  ~~. . .  
~~ ~ - -;year(s)i then - 

r ~. . , ~ 

, .  .. I 1  ~ . .  ~~ 
~ ~- ~~ ~~ 

. ,  ~. . ~~ - ~ ~- .~ , .  . 

- . . .  ~ . .  , . . , . .  , . ~ ~ .  


